
Using Images from the Web

I. Copy an Image
Using Explorer:

• Locate the image you wish to use.
• Drag the image to your document.

Using Safari:
• Position your mouse over the

image you wish to download. Hold down the control key and then hold the
mouse button down on the image.

You will get a menu that is similar to the one of the pictures below; each browser is
slightly different.

• Select Copy Image.
• Open the target document.  Select Paste from the Edit menu.

Download an Image
• Position your mouse over the image you wish to download.

o If you are using a Mac, Control-Click the image.
o If you are using a PC, Right-Click the image.

You will get a menu that is similar to the one of the above; each browser is
slightly different.
• Select Download Image to Disk (Explorer), or Save Image to the Desktop

(Safari).
• If you are using Explorer:, point to where you wish to save your image.

Rename your image if desired, maintaining the three-digit extension (.jpg
.gif, etc.). Click Save.

• If you are using Safari: the image will download to your desktop.  You can
rename it by clicking the image (on the desktop) once, then hitting Return or
Enter.  Always keep the three-digit extension (.jpg, .gif).  Hit Return or
Enter again when you are done naming the file.

To locate copyright free and other images go to
http://www.millburn.org/links/links.html and click images.

Sites like www.cooltext.com,  and
www.flamingtext.com/ allow you to create
graphics with customized backgrounds and
text.  These can also be used as web buttons
and banners.

Be a good example, always
cite your images…


